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	Content
	Possible Total
	Assigned Total

	( Coherent/ Cohesive
	2
	

	     □ Tone

     □ Organization of ideas
     □ Logic of thought process
     □ Point of View (No “I” or “you”)
	
	

	( Research
	2
	

	○ Sources

           □ Survey          □ Online

           □ Interview      □ Print

           □ Other:

○ Documentation

          □ MLA  □ APA   □ Other
	
	

	( Benefits to client
	2
	

	Format
	2
	

	(   Cover Page

(   Letter of Transmittal 

(   Table of Contents 

(   Executive Summary

(   Introduction

      Discussion Sections

· 1

· 2

· 3

· 4

(   Conclusion/Recommendations

(    Graphs

     □Survey
	
	

	Mechanics & Grammar
	2
	

	     □ Sentence Structure

    □ Spelling

    □ Punctuation

     □ Usage/ Style
	
	

	Total
	10
	


Comments: 

