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Honesty in all academic work is expected at CMCC. This department upholds Section IV.C.1.a. of the Community College Student Code of Conduct which specifically forbids plagiarism. We know that most students don’t plagiarize intentionally. Therefore, we designed this document to clarify what plagiarism is and what you can do to avoid it.

What is Plagiarism? Plagiarism is a form of theft. It is taking other people’s ideas or words and presenting them as your own work. This means all material including written assignments, exams, presentation materials, drawings, or any other work in any format. Even if you do not intend to plagiarize, you are still responsible for any work on which your name appears.

What do you need to cite when writing a research paper? Citing a source means using accepted formats (American Psychological Association (APA) or Modern Language Association (MLA), to indicate where you found the information. This includes printed sources such as books, magazines, newspapers or journals; video or audio tapes; broadcast media; personal interviews; or computer resources such as the Internet, on line periodical indexes, or CD ROM materials. You must be sure to cite, not only direct quotations, but also someone else’s ideas which you have put into your own words. The only time you can use information without crediting a source is when the information is considered to be “common knowledge,” found in many sources. For example, the fact that the HIV virus is transmitted through body fluids would not need to be cited. However, the number of AIDS deaths in New York City as reported by a particular study would need to be cited. As a rule of thumb, if you are unsure, it is always better to cite your source than to assume the information is common knowledge.

What special rules apply to using a computer? Computer sources are like other sources, and they must be documented according to accepted formats. However, while you must document this type of information, you must also protect the work you produce on a computer. For example, when using a computer which may be used by others, be sure to save any work to your own disk, and not to the hard drive where it can be accessed by other students.

Is it okay to work with other students? Obviously, putting your name on someone else’s work and submitting it for credit is plagiarism. But if you allow someone to copy your work, you are just as guilty of plagiarism. Many classes, however, do include group work. Instructors who assign group work usually make it clear whether assignment is to be an individual or group effort. It is your responsibility to clarify the extent to which you may work with other students in preparing a final product.
What may happen if you plagiarize? Plagiarized work will not be accepted for credit. In addition, the Student Code of Conduct outlines other penalties, which include probation, suspension, or dismissal from the College.

What is your responsibility? By submitting work with your name on it, you are certifying that the work is indeed your own. If you have used anyone else’s material to prepare your work you must cite it. If you have any doubt about what to cite or how to cite it, it is your responsibility to find out by looking in your textbook, asking your instructor, visiting the Writing Center, or using the Library. Be careful about relying on another student who may not have the correct information. 
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